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Wuctpykius AnmuHucTpaTopa HHGOPMALMOHHON 0€30MacHOCTH MH()OPMALMOHHBIX
CUCTEM TIEPCOHAIBHBIX JaHHBIX MYHHUIIUIATLHOTO OI0KETHOTO 00IIe00pa30BaTEIIHFHOTO
yupexaenns «O0cepBaropckas cpenHss o0eoopazoBaTenbHas MKOIa

3eneHO00IBCKOT0 MYHUITMNIAILHOTO paiiona Pecrybnuku Tatapcran»

1. OO01ue MoJI0KeHUS

AnmuHHCTpaTop MHMOpManmoHHOW Oe3omacHocTu (manee - UB) nadopmanmonHoit
CUCTEMbI MEepCcOHANbHBIX AaHHBIX (Hanee - MCII/IH) MyHununanbHOro OOJKETHOTO
o01reobpazoBaTenbHOr0 yupexaeHus «O0cepBatopckas cpeaHss 001meo0pa3oBarenbHast
niKoja 3eJeHOJ0JIbCKOr0 MYyHHULMINANbHOTO paifona PecnyOnmku Tatapctan» (manee —
VYupexaeHue) Ha3zHavyaeTcsd MPUKA30M JUPEKTOpa U  (PYHKIIMOHAJIBHO MOJYUHSETCS
OTBETCTBEHHOMY 3a obecnieuenue 6ezonacHoctu [1/H.

Anvmunuctpatrop Wb UCII[H pykoBoAcTByeTcs TpeOOBaHMSIMH HOPMAaTHUBHBIX
NOKymMeHTOB Poccuiickoii ®eaepanny, HOPMATHUBHBIX AKTOB YUpPEXKJICHMS, HACTOSLIEH
WHceTpykuueit, a Takxke JIpPYTMMH pPAacHOpSAMTEIbHBIMM JOKYMEHTaMH B YacTH, €ro

Kacaroliemcs.
Anmvunuctpatop b UCII/IH B npenenax cBoux (yHKIIMOHAIBHBIX O0S3aHHOCTEH
o0ecrieynBaer paboTocrocoOHOCTh NCIIH, 0€30MacCHOCTh uH(popMaLnH,

oOpabaTeiBaeMoOii, mepeaaBaeMoOil M XpPaHUMOW MPU TMOMOIINU CPEACTB BBIYHCIUTEIHHOU
texuuku (panee - CBT) 8 UCIIdn Yupexnenus.

JloloKHOCTHBIE — JHMIa  YUpexKJeHus,  3aJCiCTBOBaHHBIE B OOECIICUYCHUH
¢ynkunonupoBanust UCII/IH, MOryT ObITh O3HAaKOMJIEHBI C OCHOBHBIMHU IOJIOXEHUSMU H
MPUIOKEHUSIMU MIHCTPYKIIMU B 4aCTH, UX Kacarollencs, 0 Mepe HEOOXOAMMOCTH.

B cnyuae yBonpHenus aamunuctpatop Ub UCII[dn Yupexnenus o6si3aH nepenarthb
AUpeKTopa YUpEeXKIACHHS BCE HOCHUTEIHM 3alldIIaeMod HMHPOpMAnUU YUpEeKICHUSI
(pyxonucH, YEpHOBUKH, YEPTEKHU, NUCKHU, UCKETHI, pacredyaTKd C MPUHTEPOB, MOJEIH,
MaTepHualbl, WU3AEIUS U IIp.), KOTOpPblE HAXOAMUIUCh B €ro pacHoOpsSKEHUU B CBSI3U C
BBITIOJTHEHUEM UM CIIY’)KEOHBIX 00s13aHHOCTEH BO BpeMsi pabOThl B Y UPEKICHUU.

2. Oo6si3annocTn axmuauctparopa Ub UCIITH

Anmvunuctpatop b UCITIH o6s3aH:

— 3HaTh IEepe4YeHb YCTAHOBJEHHBIX B noxpasfencHuun CBT u mepedens 3aaad,
pelIaeMbIX ¢ UX UCIIOJIb30BAHUEM;

— obecneunBath pabOTOCIIOCOOHOCTHh CPEJCTB BBIYUCITUTETHHOM TEXHUKHU
NCII[JH VYupexneHus, NPOBOAUTh OPraHU3aLMOHHO-TEXHUYECKHE MEPOIPUATUS O HX
00CITy)KMBaHHUIO;

— ycTaHaBiIMBaTh W HactpauBath osnemMeHThl MCIIIH u cpencrBa 3amuThl
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nH(pOpMaIUK, a TAKKE BBITIOIHATH IPYTUE BO3JIOKEHHBIE HA HETO paOOTHI B COOTBETCTBHH C
pacropsiANTEIIbHBIMA, MHCTPYKTUBHBIMM M METOAMYECKMMH MaTepuajaMyd B YacTH, €ro
Kacaromiemcs;

— paccMmaTpuBaTh II€JIECOO0PAa3HOCTh TMPUMEHEHUS HOBBIX TEXHOJOTHH JJis
noBeiieHus 3¢ dextuBHocTr pyHkunonuposanust UCIIIn Yupexnenus;

— TMOATOTaBIMBAeT OOOCHOBaHUS U cHeludUKAUUM I 3aKYIKH, 3aKa3bIBaeT
HoBblI€ 35ieMeHThl MCII/IH 1 pacxo/iHble MaTepualbl;

- MOAACPKUBAET PE3E€PB PACXOIHBIX MATEPUAJIOB;

— M3y4aeT PBIHOK MPOTPAMMHBIX CPEACTB W MPEAOCTABIISIET PEKOMEHIALUU T10
MPUOOPETEHUIO ¥ BHEJIPEHUIO CUCTEMHOTO M MPUKJIAJHOTO MPOrPaMMHOTO 00eCTICUeHUS;

— BBINOJHATH  CBOEBPEMEHHOE OOHOBJIEHHE TMPOrPaMMHOrO  obecrieueHus
anementoB WCII[IH u cpeactB 3amutbl mnepcoHanbHbiX gaHHbIX (C3II[dH) mo wmepe
MOSIBJICHUSI TAKUX OOHOBJICHUI;

- BBINOJIHATH PE3€PBHOE KOMMUPOBAHUE U BOCCTAHOBJICHUE JTAHHBIX;

- o0ecrieunBaTh KOHTPOJb 3a BBINOJHEHUEM I0JIb30BATEISIMU TpeOOBaHUN
«MHcTpykiuu nonp3osatento UCITIn»;

— OCYILIECTBJIATh KOHTPOJb 3a paboToi moJb30BaTeNell aBTOMATU3MPOBAHHBIX
cucteMm, BbisBiaeHHe nonbiTok HCJ[ k 3ammmaeMbiM HMH(OPMALMOHHBIM pecypcaMm U
texundeckuM cpeactsam UCIIH Yupexaenus;

— OCYILECTBIISITh HACTPOWKY CPEIACTB 3aIIMTHI, BBIIOJIHATH IPYrHE€ ACUCTBUA I10
n3MeHeHuto dnemenToB UCIIx;

- OCYILIECTBIISITh yUET BCEX 3aIIMIIAeMbIX HOCHUTENeH HH(pOpMAIIMU ¢ TOMOIIBIO
uX JH000M MapKUpOBKM M C 3aHECEHHEM YYETHBIX [aHHBIX B CIIELUATbHBINA >KypHal
(Y4eTHyI0 KapTOyKy). YUTE€HHbIE HOCHTENM HH(OpPMAIMU BbIAABaTh IOJIH30BATENSIM MO
POCIIUCH;

— OCYILECTBJIATh TEKYIIMA M TMEPUOAUYECKUNA KOHTPOJIb pabOTBl CPEICTB U
CHCTEM 3alUThl UH(pOpMaLuy;

— OCYUIECTBIATh TEKYLUIMH KOHTPOJb TEXHOJOTMYECKOro Iporecca 00paboTKu
3amuuaeMon nadopmanmu;

— TMEpPUOJUYECKH OCYILECTBISATh TECTHPOBAaHME  BCeX  (YHKIUH  CHCTEMBI
3aIUTHI C TOMOIIBIO TECTOBBIX IPOrpaMM, UMHTHpYIOIKX nonblTku HC/I, npu n3amMenennn
nporpaMMHoO# cpeasl u nepconana UCII1H;

- B Cllydae BO3HMKHOBEHHS HEINTAaTHBIX cutyanuii (cboeB B pabore C3II[IH)
HEMEIJICHHO JIOKJIaIbIBaTh OTBETCTBEHHOMY 3a oOecnieuenue 0ezonacuoctu [1/1H;

- y4acTBOBaTh B MPOBEACHUU CIIY>KEOHBIX pacciieoBaHUI (aKTOB HAPYLICHHS
WIN yTPpO3bl HApYLIEHHs 0€30MaCHOCTH 3alllMIaeMOi HH(popMaIy;

- y4acTBOBAaTh B MPOBEJAEHUM pabOT MO BOCCTAHOBJIEHUIO PabOTOCIOCOOHOCTH
CPEICTB M CUCTEM 3aIUTHl HHPOPMAIIHH;

- BecTH «OKypHall ydeTa HeTaTHBIX CUTyallui», YYUTHIBATh (DAKTHI BCKPBHITHS
u onevareiBanus [I[DBM, BeimonHeHUs NpoPMIaKTHYECKUX pabOT, YCTaHOBKH W
MoAU(UKALMK aNMapaTHIX U nporpaMmMHbIx cpeacts [I9BM. ®@opma xypHasia npuBeeHa
B «MHCTpyKIIMM 1O JEHUCTBUAM IIEPCOHANIA B HELITATHBIX CUTYALUSIX);

— MPOBOAUTH OOyUeHHE NepcoHaja M IOJIb30BATE]IeH BBIYMCIUTENLHOW TEXHUKH
npaBuwiaMm pabotel ¢ CBT u cpencrBamu 3amuThl MHGOPMALKMKU € OTMETKOM B KapTOUKe
uHcTpykTaxa ([Ipunoxenue 2);

— ydacTBOBaThb B pa3pabOTKE HOPMATHUBHBIX M METOJMYECKHUX MaTEpUasIoB,
CBSI3aHHBIX ¢ (QyHKuHOHHpoBaHHeM CBT u nmpumeHeHHeM CpeJCTB 3alUThl HHPOPMAILHH,
BBINIOJITHEHUEM MEPONPUITHM 10 OOECHEUYEHHMIO 3aIllUThl HH(POpPMALUU; - PETYJISPHO
aHaM3UpoBaTh paboTy IOOBIX 37eMEeHTOB AC, 3JEKTPOHHBIX CHUCTEMHBIX >KYPHAaJOB
CPEACTB 3alIUThl I BBIABICHUS M YCTPAHEHUS HEUCIPABHOCTEHW, a Takke I



ONTUMHU3AIUH €€ QYHKIIMOHUPOBAHUSI.

3. IpaBa axmunuctpatopa Ub UCII/IH

Anmvunuctparop b UCIT/Ix nmeer npaso:

— orkmouyars so0bie anemeHTsl C3II/IH mpu u3MeHeHuM KoH(Urypauuwy,
pPErJIaMEHTHOM TEXHUYECKOM OOCITY)KMBAaHUM WM YCTPAHCHWW HEUCIPABHOCTEH B
YCTaHOBJIEHHOM IOPSIZIKE;

— B YCTAQHOBJICHHOM HOpsAKe H3MEHATh KoH¢urypauuto snementoB WCII/IH wu
C3I11dn;

- TpeOOBaTh OT COTPYAHUKOB YUpEKJIEHUs COOIIOACHUS MpaBuil paboThl B
NCIIH, npuBeaenssix B «MHcTpykuu noas3zosarens UCIT/n»;

— TpeboBaTh OT TOJNB30BaTENIe OE3YCIIOBHOTO COOJIOJCHUSI yCTAaHOBJICHHOU
TEXHOJOTUU 0oO0paboTKM 3amuiiaeMoid WHGOPMAIMM W BHINOJHEHUST TpeOoBaHUM
BHYTPCHHHX JOKYMEHTOB YUPEXKIEHHUS, PErIaMEHTHPYIOINX BOIPOCH OOecTeueHus
0€301acHOCTH | 3aIUThl HHPOPMALIHNH;

— o0pamaTtbcsi K OTBETCTBEHHOMY 3a obOecrieueHue Oe3zomacHoctu [IJ[H ¢
TpeOoBaHWEM O TIpeKpalnieHuu oOpaboTKM uHGOpPMAIMU B CiIydasx HapyIIeHUs
YCTaHOBJIGHHOW TEXHOJIOTUHM OOpaOOTKH 3amuIIaeMoll WH(OpMAluu WM HApyLHICHHS
(GYHKIIMOHUPOBAHUS CPEJICTB M CUCTEM 3aIlIMTHI UHPOpMAITNH;

— BHOCHUTh CBOU TMPEIJIOKEHUS [0 COBEPIIEHCTBOBAHUIO (PYHKIIMOHUPOBAHUS
NCTIIH Yupexnenus;

—  UHUIMUPOBATH MPOBEACHHE CIY)KEOHbIX paccieloBaHUM 10  (akTtam
HapyIIEeHUs! YCTAHOBJICHHBIX TpeOoBaHUI obecrieueHns HHPOPMALMOHHON 0€30MacHOCTH B
NCITIn YupexneHus.

4. OrBercTBeHHOCTH agmMuHucTparopa Ub UCIIJTH

Anmunuctparop Ub UCII/IH HeceT OTBETCTBEHHOCTb:

— 3a HEHAJUICKAIEC HCIOIHCHUE WIM HEHCIOJHEHHE CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH, MPETYCMOTPEHHBIX HACTOAIIEH WHCTPYKIHMEH, TPYrUMH MHCTPYKTUBHBIMU
JOKYMEHTaMH B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoin
denepanuy, 3a MOJTHOTY M KAa4eCTBO MPOBOJMMBIX UM PAaOOT MO 0OECHEYEHHUIO 3aIIUTHI
uH(popmanuy;

— 3a MpPaBOHAPYUICHUS, COBEPLICHHBICE B IIPOLIECCE CBOEU JNEATEIBHOCTH B
rpeenax, OnpeIesICHHbIX IEMCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickon denepanuu;

— 33 pa3rjameHue CBEACHHH KOH(PHUICHIIMAIBHOTO XapakTepa W JIpyrou
3amuuaeMoi mHGopManuu YUpekJIeHUuss B Tpeaenax, OIMNpeAesICHHbIX JeHCTBYIOIIUM
3akoHozmarenbcTBOM Poccuiickon denepanny;

— H©Ha agmuHucTpatopa HUb NCTIx BO3J1aracTcs [IepCOHAJIbHAsA
OTBETCTBEHHOCTh 3a pPabOTOCIOCOOHOCTh M HajJexaliee (QyHKIIMOHMPOBAHUE CPEJICTB
oopabotku [1/1n B UCII/IH u cpeACTB 3alUTHI IEPCOHATBHBIX IAHHBIX Y UYPEIKEICHUS

5. llopsiok nmepecMoTpa HHCTPYKIUH

WHCTpyKIMs MOAJIEKUT OJTHOMY NEPECMOTPY MPU U3MEHEHHUH MEPEUHs peliaeMbIX
3a/1a4, coCTaBa TeXHUUECKUX U nporpaMMubIx cpeactB UCIIIH YupexaeHus, npuBoIsIuX
K CYLLIECTBEHHBIM U3MEHEHUSIM TEXHOJIOTUH 00paboTKH HH(OpMaLUK.

WNHCTpyKIMS NOUIEKUT YACTUYHOMY IIEPECMOTPY B OCTAJIBHBIX Cllydasix. YacTUUHBIN
MEepecCMOTp  TPOBOJUTCA OTBETCTBEHHBIM 3a obOecreueHue Oe3omacHoctn  [1/IH
MunucrepcTBa.

[TonHBII mepecMOTp JAHHOIO JOKYMEHTa NPOBOAMTCS OTBETCTBEHHBIM 32
obecrieuenne Oe3zonacHoctu [I/IH VYupexneHuss ¢ 1UelAbl0 TPOBEPKU COOTBETCTBHUS
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MOJIOKEHNUH JAHHOIO JOKYMEHTa peajabHbIM ycinoBusMm npumeHeHus ux B HCIIIH
Yupexaenus.
dopma peructpanun u3mMenenni B Mactpykuuto mpenacrasiena B [Ipunoxennn 3.
BHocumble W3MEHEHMS HE JOJDKHBI NPOTUBOPEYUTH APYTUM  IOJIOKEHHSIM
NucTpykunu.

6. OTBeTCTBEHHBIE 32 KOHTPOJIb BBINOJHEHHA HHCTPYKINH.
OTBETCTBEHHBIM 32 KOHTPOJIb BBHIIOJIHEHHS TpeOoBaHMA JaHHON MHCTpyKInu
SBJISIETCS] OTBETCTBEHHBIH 3a oOecnieuenune 6e3zonacuoctu I1/[H.

I[MTPMJIOXKEHMUE 1. KAPTOUKA UHCTPYKTAXA

KAPTOUYKA Ne IMPOBEAEHUMA NHCTPYKTAXA I10 BOITPOCAM 3AHINTHI
NHOPOPMALINN

Otnen

JlaTa

daMIHs, THALIMAIIBI JIloIKHOCTh Pocnuce

UHCTPYKTUPYEMOT'O

Bun uncTpykTaxa (B CBSI3H € UeM MPOBOUTCS)

Kpatkoe conep:xanue MHCTpyKTaxxa

NHcTpyKTax nposen

Anmvmunuctpatop Ub UCITIn:

[Ipumeuanue: 3anonHeHHas kapTouka xpaHutcst y Aamunucrparopa Ub UCITAH.
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[IPMJIOXXEHME 2. POPMA PETUCTPAILIMM M3MEHEHMI B UHCTPYKIIWIO
JINCT peructpaniuvi U3BMEHEHHUI B UHCTPYKIUU

Ne OcHoBanue Kewm BHECEHO
Jara BHecennoe nusmMenenue
TLII. (HauMeHOBaHuUeE, U3MEHEHUE
HOMED U JaTa (IOIKHOCTD,
JIOKYMEHTA) MOAMMCH)
JINCT O3BHAKOMIJIEHMA

C UHCTPYKIIMEHN aIMUHUCTpAaTOpa HH(POpPMAIIMOHHOM 0e30MacHOCTH HH(DOPMAITMOHHBIX
CUCTEM IMEePCOHANBHBIX JaHHBIX MUHHCTEpCTBA 00pa3oBaHus U Hayku PecryOnuku

Tarapcran

Pacniucka
Ne damuinns, THULHAAIIBI
JaTa o3HaKOoMJIEHUA COTpYJHUKA B
n/m COTpYAHHUKA
03HAaKOMJIEHUU




